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Erasmus+ International Credit Mobility 

Operational Handbook for HEIs in partner countries 

We are glad to have you as a partner in our Project that has been selected for funding for 

International Credit Mobility under Key Action 1 of the Erasmus+ programme, promoting the 

international exchange of students and staff between higher education institutions in Erasmus+ 

Programme and Partner Countries. 

This guide aims to provide you with basic information about the key features and implementation 

of the project. 

 

1. Definition of the Project 

The project application is submitted by a HEI in a Programme Country, which holds an Erasmus 

Charter for Higher Education (ECHE), to its National Agency. Once the application is selected for 

funding, the beneficiary grant agreement is signed, which links Programme Country HEI to its 

National Agency for Erasmus+ and provides the financial support for the mobility project. The 

Programme Country will administer all grant payments for mobility to Europe ("incoming") and 

from Europe ("outgoing"). 

Details of the mobility project (HEIs in partner countries, duration, degree, participant number, 

flow direction etc.) are determined by the beneficiary grant agreement. 

2. The inter-institutional agreement 

Before the mobility activity can take place, your institution must sign an inter-institutional 

agreement with the Programme Country institution involved in the project. You should sign this 

agreement once your project has been selected for funding, and at the latest before the start of 

the first exchange. Please use the template on the Erasmus+ website.  

By signing an inter-institutional agreement, the institutions commit themselves to respecting the 

principles and quality requirements of the Erasmus Charter for Higher Education (ECHE) relating 

to the organisation and management of mobility, and agree on a series of measures to ensure 

high quality mobility. 
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3. MOBILITIES 

Under international credit mobility, a HEI in a Partner Country can send its students, doctoral 

candidates or staff to a partner HEI in a Programme Country, and vice versa. 

The institution which receives mobile students engaged on credit mobility must not charge any 

type of fees for the tuition, registration or examination of these students or for their access to 

laboratory, library and other facilities offered to local students. 

3.1. Student Mobility 

The sending institution is responsible for selecting students and providing them with all necessary 

support including pre-departure preparation, monitoring during mobility, and formally 

recognising the mobility period. The receiving institution offers students a study programme at 

their institution. 

 

3.1.1. Application Call  

 Quotas for faculties / departments (determined in the inter-institutional agreement) will 

be announced on the web page of the HEI and the relevant faculty announcement panels. 

 In order for students to complete the application on time, the call needs to be opened at 

least 20 days in principle before the application deadline; at least 15 days must be allowed 

for students to apply.  

 The sending institution shall provide the necessary documents/information to the 

applicants about application and selection process. Application call and the program rules 

must be openly published. 

 

3.1.2. Selection  

Selection criteria can be established between the project executing agency and its partners, but 

it is the responsibility of the higher education institution that undertakes the project to ensure 

that the project is respected by all partners in the minimum conditions specified in this handbook. 

All applications are taken without exception; who wish to apply for a programme are accepted; 

no student can be prevented from making the application. All applicants are enrolled by the HEIs 

after the applications are completed, and all applications are passed through this eligibility check. 

Non-eligible students (the ones do not fulfill the minimum requirements) are informed officially 

and are not included in the selection process.  
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Minimum Requirements for Participation  

 Being a full-time student enrolled in a program of a HEI, in any education degree (primary, 

secondary or tertiary)  

 Unless it is specified otherwise in the inter-institutional agreement; 

For Bachelor students; Having minimum 2.20 Grade Point Average out of 4.00  

For graduate students; having minimum 2.50 Grade Point Average out of 4.00 

 Having at least 30 ECTS (European Credit Transfer System) or equivalent study load per 

semester (Students who have not fulfilled the requirements for graduation yet).  

 The total period of joining the Erasmus+ program at the same level should not exceed 12 

months including the new one.  

Selection Criteria 

The selection of students - as well as the procedure for awarding them a grant - must be fair, 

transparent, coherent and documented and shall be made available to all parties involved in the 

selection process. 

Selections are carried out by ranking the points from the highest to the lowest, taking into account 

the evaluation criteria and weighted scores announced by HEIs among the students who fulfill 

the minimum requirements. The selection criteria should be fair, transparent and objectively 

applicable to all potential beneficiaries. 

 

 Transcript 

Academic achievement must be included in the selection criteria.  

The average grade (GPA) of the student during the application must have the minimum level 

specified by the higher education institution. The last transcript that the student has taken is used 

to determine the GPA.  

Unless it is specified otherwise in the inter-institutional agreement; 

For Bachelor students; having minimum 2.20 Grade Point Average out of 4.00  

For graduate students; having minimum 2.50 Grade Point Average out of 4.00 

 

 Foreign Language  

 

HEIs may set a benchmark for a level of foreign language that is equally applicable to all 

applicants. If foreign language level is determined by HEIs; all applicants must have the same (or 

different) certificate / exam results; this document / results should be evaluated. 

The documents to be used in determining the foreign language level and the method to be applied 

shall be notified to the students during their application. If the HEIs organize examinations to 
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determine the foreign language level, this examination must be carried out by professional 

institutions.  

The effect of the level of speaking in evaluating the exam results should not be more than 25% of 

the total foreign language exam result. 

 

Unless it is specified otherwise in the inter-institutional agreement; 

 

The minimum foreign language proficiency level is B2 (Intermediate)  

 

 

 

 

 Erasmus Grade 

Erasmus Grade is used as an instrument by IKU to calculate the students’ success rate and rank 

them. 

It is the total grade of %50 per cent of GPA and %50 per cent of the foreign language proficiency 

score.  

(Erasmus Grade: Grade point Average %50 + Foreign Language Proficiency %50)   

Selections are carried out by ranking the Erasmus grades from the highest to the lowest, in 

accordance with the departments’ or faculties’ quotas determined by the inter-institutional 

agreement.  

In parallel with the National Agency rules, Erasmus grades should be reduced or increased in the 

following cases; 

 

• Students with disability (need to be documented): +10 points  

• Prior participation (with or without grant): -10 points 

• Mobility participation in a country from which the student has a citizenship: -10 points 

• For students who were elected in a previous election period but did not participate the 

Erasmus+ Program without a coercive reason, 10 points will be reduced from their Erasmus 

grades for each mobility for which the mobility is not carried out. 

 Unless it is specified otherwise in the inter-institutional agreement; 

 Minimum Erasmus Grade: 50/100 
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Erasmus grades are calculated for all eligible applications and listed within students’ departments 

/ faculties. The selection results shall be published on the web site of the HEI, including the scores 

of all the students whose applications are evaluated.  

 

 Informing Students After Selection  

 

Once the students are selected, they must also be accepted by the institutions they will go to so 

that they can conduct the mobility.  

The HEI obtains information about the application process from its partners, informs its students, 

and makes applications available. 

It is important for the selected students to participate in orientation organized by the university 

before going abroad, to know the responsibilities of the students, to minimize the possible 

problems that they may be encountered and to succeed in their mobility.  

It is the responsibility of students to find a place to stay abroad and to complete passport and visa 

procedures. It is expected that the HEI will support and assist its students in the specified issues. 

 

3.1.3.  Grant Payments 

 

The Programme Country institution will be responsible for signing the grant agreement with the 

participant and unless you specify otherwise in the inter-institutional agreement, they will 

administer all grant payments for mobility to Europe ("incoming") and from Europe ("outgoing”). 

Students are awarded grants to provide with financial support for their additional costs during 

their stay abroad. Grants are merely contributions, not to cover all the costs of the student's 

activities. 

Home Country Host Country Monthly Grant 

Turkey Partner Country 650 

Partner Country Turkey 800 

 

Financial support is also provided for students. The amount of travel grant must be calculated 

using the "Distance Calculator". The distance calculator is accessible from the following link: 

http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm 
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The distance calculator calculates the distance between the places where the host and home 

universities are located. The travel grant is calculated using the table below. 

Km Grant 

amount 

100-499 km 180 € 

500-1999 km 275 € 

2000-2999 km 360 € 

3000-3999 km 530 € 

4000-7999 km 820 € 

8000 km and above 1.100 € 

The Participant Grant Agreement  

The grant agreement sets out the financial support and payment arrangements to the participant 

(student or staff). Unlike other documents, this agreement is signed between the participant and 

the Programme Country institution. The agreement must be signed by both parties before the 

start of the mobility. The Erasmus+ grant can only be paid to the participant once this agreement 

has been signed. Thus, the payment is made upon student’s arrival. 

For the procedures which need to be completed by students, please follow:  

 

3.1.4.  Academic Recognition  

HEIs are obliged to ensure full recognition of the study period abroad. For this reason, it is 

necessary to check the appropriateness of course content of partner institutions, to ensure that 

the period to be spent abroad is recognized accordingly.  

To give transparency to the recognition procedures HEIs should apply an academic credit transfer 

system (ECTS or compatible system). ECTS Credits refer to the total workload of the course for 

the student (30 hours of study = 1 ECTS). Study load for one academic semester should be equal 

to 30 ECTS. Students who are planning to study abroad have to take 30 ECTS credits for one 

semester, 60 ECTS credits for a full academic year. More information is available in the ECTS Users' 

Guide: 
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http://ec.europa.eu/education/lifelong-learning-policy/doc/ects/guide_en.pdf 

If ECTS is not used by the Institution, a compatible system should be implemented to ensure 
transparent recognition of study periods abroad. A compatible system is one which relies on 
credits based on student workload and / or learning outcomes. 

 
Recognition / transfer procedures should ensure that the student's mobile activities at the 
partner institution are recorded in a transparent way (indicating the original course / subject titles 
at the host institution in the national language and English) and that the credits gained abroad 
have been recognised as an integral part of the student's degree programmes. 
 
For recognition, the following items are essential to prepare and record mobility with an ECTS (or 
compatible system) component: 

 
 an annually updated Course Catalogue on the Institution's website (containing 

information on programmes; general description and in which language the course units 
are taught); 

 a Learning Agreement (for studies and traineeships), signed by the sending and receiving 
institutions and the student, before the start of mobility; 

 a Transcript of Records indicating the number of credits earned and grades achieved given 
by the receiving university upon completion of the mobility.  

 
 
Learning Agreement  

A cornerstone for successful student mobility and a smooth and transparent transfer of credits in 
the future is the Learning Agreement. This must be signed by the three parties involved: the 
student, the sending institution and the receiving institution before the mobility takes place. 
 
Basically, it consists of the courses which will be taken during mobility and their equivalences that 
will be recognized upon arrival. All the credits that the student earns during the mobility period 
and which were originally agreed on in the Learning Agreement (or a revised version to it) should 
be recognised by the home institution without the need for the student to take any further 
courses or exams. 
 
The template for the Learning Agreement can be found soon at: 
 
http://ec.europa.eu/education/erasmus 
 
Guidelines for how to use learning agreement: 
http://ec.europa.eu/dgs/education_culture/repository/education/opportunities/higher-
education/doc/learning-studies-guidelines_en.pdf  
 

http://ec.europa.eu/education/lifelong-learning-policy/doc/ects/guide_en.pdf
http://ec.europa.eu/education/erasmus
http://ec.europa.eu/dgs/education_culture/repository/education/opportunities/higher-education/doc/learning-studies-guidelines_en.pdf
http://ec.europa.eu/dgs/education_culture/repository/education/opportunities/higher-education/doc/learning-studies-guidelines_en.pdf
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3.1.5. Documents 

In each student file, the following documents are absolutely required by the National Agency. 

However, except for the following, the HEI shall arrange and maintain the documents that it 

organizes and which it needs in its own institution in relation to the mobility. 

 

Documents issued before and during the mobility:  

1. Student Application Form and attached files 

2. Documents showing student selection criteria (e.g. transcript) 

3. Official announcement or notification on selections 

4. Acceptance Letter sent by the host university 

5. Participant Grant Agreement  

http://ua.gov.tr/docs/default-source/2016-107/ka107-%C3%B6%C4%9Frenci-

%C3%B6%C4%9Frenim-hareketlili%C4%9Fi-i%C3%A7in-hibe-

s%C3%B6zle%C5%9Fmesi-modeli-(tr-amp-en).rar?sfvrsn=0 

6. Learning Agreement 

7. The receipt showing the payment made to students 

 

 

Documents issued before and during the mobility:  

 

1. “After Mobility” section of the learning agreement, issued by the host university, including 

the beginning and end dates of the mobility (to confirm the participation dates) 

2. Transcript of records issued by the host university: taken at the end of the study period, 

this document states the courses in which the student was successful and what marks 

they achieved. It must correspond with the courses stated in the Learning Agreement. 

3. Online Participant Report: it is an online EU survey which should be completed upon 

arrival. 

4. Descriptive and proven documentation of special circumstances (grant deduction, early 

return due to force majeure etc. Documents showing the reasons for the circumstances) 

5. Transcript of records or diploma supplement which shows recognition of the courses 

succeeded during the mobility  

 

http://ua.gov.tr/docs/default-source/2016-107/ka107-%C3%B6%C4%9Frenci-%C3%B6%C4%9Frenim-hareketlili%C4%9Fi-i%C3%A7in-hibe-s%C3%B6zle%C5%9Fmesi-modeli-(tr-amp-en).rar?sfvrsn=0
http://ua.gov.tr/docs/default-source/2016-107/ka107-%C3%B6%C4%9Frenci-%C3%B6%C4%9Frenim-hareketlili%C4%9Fi-i%C3%A7in-hibe-s%C3%B6zle%C5%9Fmesi-modeli-(tr-amp-en).rar?sfvrsn=0
http://ua.gov.tr/docs/default-source/2016-107/ka107-%C3%B6%C4%9Frenci-%C3%B6%C4%9Frenim-hareketlili%C4%9Fi-i%C3%A7in-hibe-s%C3%B6zle%C5%9Fmesi-modeli-(tr-amp-en).rar?sfvrsn=0

